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JOB DESCRIPTION

JOB TITLE:  Acquisition Program Analyst Level 3
REPORTS TO:  Fred Daubenspeck
CLASSIFICATION:  Exempt

LOCATION:  Stafford, VA (Multiple Positions)
JOB CODE: SEVA-111711-4C
SUMMARY:  Responsible for providing programmatic support to the MRAP vehicle APMs and functional leads as required to facilitate program objectives.

 DUTIES AND RESPONSIBILITIES:  The Acquisition Program Analyst provides high-level support in the development of acquisition strategies, acquisition planning, and acquisition documentation required to procure and support the MRAP FOV.
Acquisition Program Analyst responsibilities include:

· Maintaining program infrastructure (e.g., databases, library and current/historical programmatic information); supporting government review and acceptance of vehicle manufacturer deliverables and providing subject matter expertise to Integrated Product Teams (IPTs) and other professional groups regarding defense acquisition statutory and regulatory policies.
· Performing analysis of issues affecting investment/sustainment decisions and recommending long-term program strategies to ensure defense acquisition statutory, regulatory and other policy compliance.
· Managing efforts to provide effective coordination of crosscutting initiatives within and sometimes spanning outside the JPO.
· Researching, identifying and providing recommendations for compliance with Department of Defense, Department of Navy, USMC and MARCORSYSCOM statutory, regulatory, and agency specific information and milestone requirements.
· Researching, writing, revising, formatting, reviewing and staffing defense acquisition regulatory and statutory program documentation and reports.  Documentation requirements may include the Defense Acquisition Executive Summary (DAES) and DAES updates, the Dashboard, the Selected Acquisition Report, as well as other programmatic defense acquisition reporting requirements.
· Providing programming, planning, budget, execution and acquisition management support, including: 
· Assisting with comprehensive acquisition planning to include integration of requirements definition, acquisition strategy development, program integration with budget and contracting, and program execution
· Assisting with identification and management of program health metrics 
· Reviewing and coordinating on acquisition documentation for Vehicle systems and Functional area requirements
·  Analyzing acquisition strategies for soundness of approach and compliance with statutory and regulatory obligations
· Preparing recommendations regarding budget sufficiency and ability to execute acquisition and contracting strategies
· Ensuring proper coordination within Joint MRAP Vehicle program office between the Services/USSOCOM and Program Management, Contracting, and Business and Financial Management
· Providing advice on acquisition program affordability, schedule, and impacts on life-cycle cost of program.
· Providing acquisition planning and execution support to the vehicle and functional teams.
· Performing acquisition planning and conducting market research for assigned Acquisition Category (ACAT) I, II, and III and abbreviated acquisition programs to ensure that the Government meets its needs in the most effective, economical, and timely manner.
· Conducting problem analysis and assessment for existing programs and working closely with teams to develop, recommend, and implement sound acquisition processes, techniques, and procedures.
· Providing expert guidance regarding contents of the Federal Acquisition Regulation (FAR); the Defense Federal Acquisition Regulation Supplement (DFARS); and DoD, US Navy, and MCSC acquisition policy, procedures and requirements.
· Providing expert guidance regarding acquisition planning, market research, the acquisition of commercial items, the acquisition of non-commercial items, the use of competition strategies, types of contract negotiation strategies, source selection processes and procedures, and solicitation requirements.
· Identifying and preparing acquisition documentation appropriate for the procurement’s characteristics.
· Identifying and preparing documentation required for solicitation requirements and contract formation requirements.
· Coordinating and monitoring preparation of acquisition documentation, solicitation requirements and contract formation requirements with the cognizant contracting, fiscal, legal, and technical personnel.
· Formulating plans of actions and milestones for assigned acquisitions including preparation of the MCSC Procurement Execution Plan.
· Assisting in the technical monitoring or administration of hardware and service contracts.
QUALIFICATIONS: 

Required:

· Bachelors degree in a related discipline and four (4) years of related experience
· Depending upon engineering discipline, a combination of vocational and/or military certifications plus three (3) to five (5) years experience may be substituted for degree.
Desired:

· Experience with Department of Defense Systems Engineering processes and policies

· Experience with Department of Defense acquisition programs

· DAU Level I certification in Program Management

REQUIREMENTS:

· US Citizen

· Background check

· Ability to obtain a SECRET Security Clearance

·  Drug Test 
We are an equal opportunity employer – M/F/D/V

Contingent upon award 

