[image: image1.png]SK YLLA

nnnnnnnnnnn




JOB DESCRIPTION

JOB TITLE:  Foreign Military Sales Contract Specialist Level 3 test
REPORTS TO:  Bob Messick 
CLASSIFICATION:  Exempt

LOCATION:  Stafford, VA (Multiple Positions)
JOB CODE: SEVA-011812-4C
SUMMARY:  Responsible for providing contracting expertise and administration in support of foreign military sales of MRAP vehicles.
 DUTIES AND RESPONSIBILITIES:  The Foreign Military Sales Contract Specialist will assist with managing a myriad of activities that include entire contract life from creation through completion, including Contract Data Requirements List (CDRL), Rough Order of Magnitude (ROM), Electronic Funding Action Requests (EFAR), Performance Specifications (P-Spec) and Statements of Work for current and future FMS cases. 

Foreign Military Sales Contract Specialist responsibilities include:

· Assisting the JPO MRAP IP Project Officers in guidance of case initiation with MSCS FMS Case Manager 
· Utilizing Letter of Request (LOR) and Letter of Acceptance (LOA) with the FMS customer and OEM 
· Assisting with case requirements and definitization, 
· Identifying critical paths
· Coordinating with foreign customers
· Providing guidance for decision making and setting direction and resolution for MCSC IP facilitation. 
QUALIFICATIONS: 

Required:

· Bachelors degree in a related discipline and four (4) years of related experience
· Experience with FMS, including case development, execution and reconciliation.
· Excellent written and oral communication skills

· Ability to work autonomously or in a team environment

· Proficiency in MS Office® applications (Word, Excel, PowerPoint, etc.)

Desired:

· Experience with Department of Defense acquisition programs

· DAU Level II certification in Contracting
REQUIREMENTS:

· US Citizen

· Background check

· Ability to obtain a SECRET Security Clearance

·  Drug Test 
We are an equal opportunity employer – M/F/D/V

Contingent upon award 

